
Medicines Policy 

 

Statement of Intent  

 

Sutton on the Hill Pre-School will ensure in the event of a child being administered with                

medicine that the following procedures are followed.  

 

Children taking prescribed medication must be well enough to attend the setting.  

 

Prescribed Medicine  

 

● Parents must provide the Pre-School with full information about administering          

medicine  

● The setting will only accept medicines prescribed by a doctor, dentist or pharmacist.  

● Medicines must be in original containers with the instructions, and must be kept out              

of the reach of any child. The medication must be stored in the first aid cupboard                

and/or the fridge where appropriate. 

● The setting will never accept changes to dosage on parental instruction.  

● The medicine will be returned to the parent at the end of the session where               

necessary, whereby they are given a record of any medication given to the child. 

● Where appropriate a care plan will be devised for children with on-going health             

issues.  

 

Non-Prescription Medicine  

 

● Staff should never give a non-prescribed medicine to a child unless we have written              

permission from the parents. 

● If a non-prescribed medicine is administered to a child it should be recorded on the               

appropriate form. 

● A child under 16 should never be given aspirin.  

 

Parents need to inform the Pre-School of any particular needs before a child is admitted,               

or when a child first develops a medical need.  

 

1. Details of a child's condition.  

2. Special requirements e.g. dietary needs, pre-activity precautions.  

3. Any side effects of the medicine.  

4. What constitutes an emergency.  

5. What action to take in an emergency.  

6. What not to do in the event of an emergency.  

7. Who to contact in an emergency.  

8. The role the staff can play.  

 

Administering Medicines  

 

Staff must never give medicines to children under 16 without their parent’s written             

consent. A member of staff with first aid training giving medicine to a child should               

check:  

● The child's name. 

● Prescribed dose. 

● Expiry date. 

● Written instructions provided by the prescriber on the label or container. 

Sutton on the Hill Pre-School keeps written records each time medicines are given. 

 

Refusing Medicine  



 

● If a child refuses to take the medicine, staff should not force them to do so, but                 

should note this on the records. Wherever possible the parents will be contacted to              

advise them of the situation and to give them the opportunity to administer the              

medicine themselves. 

● Parents should be informed of the refusal on the same day.  

 

 

Record Keeping  

 

● Parents should tell the setting about the medicines their child needs to take and              

provide details of any changes to the prescription. 

● Medicines must always be provided in the original container and include           

instructions. 

● Always check the details. 

 

 

Special Circumstances 

 

● In the event of on-going medical conditions such as asthma/anaphylaxis; a personal            

care plan will be agreed between the parent and the setting and will be kept with                

the registration documents, parents/carers are informed at the end of each session            

if medication has been given. 

 

This policy was reviewed in July 2015 and March 2017. 
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No Smoking on the Premises Policy 

 

Statement of Intent  

 

To prevent smoking on the premises of Sutton on the Hill Pre-School. 

 

Aim  

 

To ensure the safety of children at all times.  

 

Procedures  

 

● All visitors to the Pre-School whether parents/carers or from an outside agency are             

made aware that Sutton on the Hill Pre-School is a no smoking area this policy also                

includes the use of e-cigs or other alternative smoking devices. 

● If visitors are not willing to comply with this policy they are asked to leave the                

premises. The premises include the outdoor area. 

 

This policy was reviewed on June 2015 and March 2017. 
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